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Creating Registration Request

Access Sadara’s supplier portal through: www.Sadara.com

1

1. For a new registration with 

Sadara, click on Create Account

http://www.sadara.com/
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Creating Registration Request

2. You will be directed to, and required to fill the self registration form as per below instructions
All questions marked with 

a star are mandatory

You are only allowed to use 

company domains in email 

address

It is mandatory to provide the lowest 

level of commodity. All parent level 

selections will be rejected

Click Submit When all the 

mandatory details have been 

answered
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Creating Registration Request

3. After submission, your request will be reviewed and responded to by the Sadara team
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Invitation To Register

1

1. Click on the highlighted link to 

proceed

After being approved by the Sadara team, you will receive an invitation email as below
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Creating Ariba Network Account

2. Click Sign Up if you are 

completely new to Ariba and have 

never transacted for any other 

companies on this platform
2

3

3. Click Log In only if you have an 

Ariba network account/ have worked 

on Ariba for other companies. You 

can use the same login credentials

The first step is to create and Ariba Network account (if you have never transacted on Ariba with an other company before)
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Creating Ariba Network Account

6. Click create account and 

continue once 

6

4. Fill up the Main office Address 

here. You can add multiple 

addresses later in your Company 

Profile once an account is created

5. Create a username (in email 

format) and a new Password with 

minimum 8 characters including 

numbers. Click ‘i’ for more info
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Welcome Email

Key Points:

• The creator of the account is designated as the 
Administrator

• After account creation you can create more 
user(s), transfer administrative role and 
complete you AN company profile

• All Sadara registration forms, Qualification 
forms, Sourcing proposals and Contracts can be 
accessed from this account

Once your Ariba Network Account is created, you will receive the below email with the details of the AN ID (Ariba Network ID) and username you created
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Sadara Supplier Registration Form

Navigate through 

different sections here. 

Section 1 id only for 

information purpose

Remaining time to Fill 

and submit the form. The 

maximum days to submit 

are 10 days

Click here to go to 

your main 

dashboard

After account creation, you will be directed to fill up and submit the Sadara Supplier Registration form. All questions marked with a star are mandatory

Click to enlarge the 

form content
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Registration Form-General Info Section

Key Points:

• The types of questions in this section are:

• Single select

• Text

• Multiple select

• Yes/No

• Number

• Date Type

• Address

• Length of Organization name (2.2 & 2.4) is limited to 
40 characters. You may continue in the optional 
spaces (2.3 & 2.5)

• Commodity supplied must be selected to the lowest 
level (based on Commercial 
Registration/Government Business License)
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Registration Form-Contact Details Section

Key Points:

• The types of questions in this section are:

• Single select

• Yes/No

• Number

• Date Type

• Address

• Attachment type

• Length of First name and Last name is 
restricted to 40 characters

• Phone number must be in format 
+966xxxxxxxxxxwith NO SPACES 
(+CountryCodePhoneNumber)

• Email address should be a company domain. 
Personal domains like Gmail, Yahoo, Hotmail 
etc. will not be accepted

• You can up to 4 Owner or Partner Contact 
Details and up to 1 Authorized Person Details

• For Establishments, attaching owners 
government ID is a must
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Registration Form-Company Documents Section

Key Points:

• The types of questions in this section are:

• Single select

• Yes/No

• Number

• Date Type

• Certificate Type

• Attachment Type

• The number and type of questions 
presented to you shall be dependent on 
your country; In Kingdom (IK) for Saudi 
Arabia based and Out Of Kingdom (OOK) 
for non local vendors 

• Multiple attachments anywhere can be 
attached as a ZIP/RAR file
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Registration Form-Company Documents Section

Key Points:

• In Certificate Data: 

• Click [More+] besides 4.1 for 
procedure to fill certificate type 
questions

• All details are mandatory

• Do Not Change Certificate Type 
Field

• 4.2.29 contains the Sadara Code of 
Conduct which needs to be downloaded 
from References, signed and stamped with 
company stamp and attached back as a 
scanned copy
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Registration Form-Bank Details Section

Key Points:

• The types of questions in this section are:

• Single select

• Text

• Yes/No

• Number

• Attachment Type

• Please make sure there are no spaces/special 
characters in bank Number

• Please make sure there are no spaces/special 
characters in IBAN Number

• Please make sure there are no spaces on SWIFT 
Code

• You can add up to 4 bank details

• You can provide 1 Intermediary Bank details 
associated with the main bank
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Registration Form-Final Steps

1. Click in All 

Content and 

Verify all data

2. Click on table 

options and select 

Collapse all
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Registration Form-Final Steps

3. Complete 

Question 6 by 

answering Yes/No

4. Click on Save if 

you DO NOT wish 

to submit now. 

Note: Sadara

cannot view a 

saved response

5. Submit the 

response by 

clicking Submit 

Entire Response 

for Sadara’s

review

Click Compose 

Message if you 

wish to interact 

with Sadara

Supplier 

management team

6. Click ok to submit final 

response for review to 

Sadara. You cannot revise 

your response once it has 

been submitted until 

approved by Sadara or 

asked for additional details
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Registration Form-Dashboard

You should see 

this message 

after response 

submission

Click on the Go 

back link to return 

to the dashboard
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Registration Form-Dashboard

This is where 

your Registration 

Questionnaire 

,with status, 

appears

Navigate to 

Proposals or 

Contracts or 

change your 

company/Account 

details from here
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